FocypapcTBeHHOE aBTOHOMHOE NpoteccMoHanbHoe 06pasoBaTe/ibHOE YUpeXKjeHune
CBepanoBcKoi 06nactn «MpOUTCKNIA NONNTEXHUKYM»
(FTATIOY CO «MNMT»)

MPNKA3

Npbut

06 yTBEpPXAEHUM NONOXKEHNS
06 opraHusauuy o6paGoTKN MepcoHanbHbIX AaHHbIX
6e3 1UCNoNb30BaHWA CPeACTB aBTOMATU3ALUN

Bo wucnonHeHue Tpe6oBaHMiA PepepanbHoro 3akoHa Nel52-®3 ot 27.07.2006 .
«O nepcoHanbHbIX faHHbIX» W «lMonoxeHna 06 0COO6EHHOCTAX 06paboTKM MNepCOoHaNbHbIX
JaHHbIX, OCylecTBnseMoii 6e3 UCNOMb30BaHUS CPEACTB aBTOMAaTM3auWMuM» YTBEPXAEHHOIO
nocrtaHosneHuem [lpasutensctea P® Ne 687 ot 15.09.2008 r., a TakXXe MPOUYUX HOPMATUBHbBIX
[OKYMEHTOB MO 3awuTe MHpopmaluu,

MPNKAS3BIBAIO:

1 YTBepaAuTb W BBecTU B AelicTBue [lonoxeHne 06 opraHusauum 06paboTKy
NepCcoHanbHbIX AaHHbIX, o6pabaTbiBaembix B TAMOY CO «UVMT» 6e3 ncnonb3oBaHUsA CPefcTB
aBTomatusauum (ganee - MNonoxenue) (MpunoxeHnne 1k HacToswemy Mpukasy).

2. OTBeTCTBEHHOMY 3a opraHu3auuto 06paboTKM MepcoHaNbHbIX AaHHbIX 03HAKOMWUTb
pabOTHMKOB, OCYyLWECTBAAOWMX 06paboTKy MepcoHanbHbIX faHHbIX 6e3 WNCnofb30BaHUSA
CpeAcTB aBTOMaTM3aLuu, ¢ npunaraembiM MonoxeHnem v MepeyHem.

3. KOoHTpo/b 3a ucnojsHeHMeM HacToswero NMpukasa 0cTaBasO 3a CO60IA.



MpunoxeHne 1
K npukasy FAMOY CO «AMT»
oT « /Y » .2018 r.Ne '3 Z -

MOJTOXXEHWE
06 opraHunsaunm o6paboTKM NMepcoHasbHbIX JaHHbIX, 06pabaTbiBaeMblX B
FATIOY CO «MT»
6e3 ncnonb3oBaHWA cpeAcTB aBTOMaTM3aLUM

1. OCHOBHbIE TEPMUHBI U oNpeaeneHns

BnokumpoBaHMe MepcoHaNbHbIX [aHHbIX - BPEMEHHOe npekpauieHne 06paboTKu
MepCoOHanbHbIX fAaHHbIX (32 WCKIOYEHMEM cnyvaeB, ecnuM o06paboTKa Heobxoguma Ans
YTOUYHEHUS MEePCOHaNbHbIX AaHHbIX);

O6paboTKa MepcoHaNbHbIX AaHHbIX - Nt060oe geiicTBMe (omepaunsi) UAM COBOKYMHOCTb
pecteuii (onepauunii), coBeplIaeMbiX C WCMOMIb30BaHWEM CPeACTB aBTOMaTM3auuum unm 6e3
MCNONb30BaHUSA TaKUX CPeAcTB € MNepcoHaNbHbIMW - AaHHbIMWU, BKAO4Yas cb6op, 3anuchk,
cucTeMaTu3aluio, HakonieHuwe, xpaHeHne, yTouHeHne (06HOBNEHME, U3MEHEHUE), U3BMEYEHME,
ncnonb3oBaHue, nepegavy (pacnpocTpaHeHue, MpefocTaBneHne, AoOCTyn), 06e31M4YMBaHue,
610KMpoBaHue, yaaneHne, YHUUTOXKEHNE NepCcoHaNibHbIX AaHHbIX;

OCHOBHble TeXHMWYeCKMe CpefcTBa U CUCTEMbl - TeXHUYECKMe CPeAcTBa U CUCTEMbI, a
TakXe WX KOMMYHMKauuW, UCMNOoNb3yemble Ansa 06paboTKU, XpaHeHUs U1 nepejayu
NepcoHaibHbIX faHHbIX;

OnepaTop - TrocyfapCTBEHHbI opraH, MyHULMNanbHbIA OpraH, KPUANYECKOe WIn
(hn3myeckoe NMMLO, CAMOCTOSTE/IbHO UM COBMECTHO C APYTUMM fMLaMM OpraHusytowme n (uam)
ocywecTBnAowme 06paboTKy MNepcoHanbHbIX [AaHHbIX, a TakKXe Onpefenswowue Leau
06paboTKM MepcoHaNbHbIX [AaHHbIX, COCTaB MepcOHafibHbIX AaHHbIX, NoAfexawux o6paboTke,
pericTema (onepayuun), cOBepLIaeMble C MEPCOHANbHbIMU faHHbIMK;

MepcoHanbHble faHHble - f6as uHGopmauns, OTHOCALLAACA K NPAMO WU KOCBEHHO
onpegenieHHOMY, Unu onpegensemMomy gusnyeckomy nuuy (Cyo6bekTy nmepcoHanbHbIX AaHHbIX);

MpepocTaBneHne MNepcoHanbHbIX AaHHbIX - AEWCTBUS, HaMpaBfieHHble Ha pacKpbiTue
NMepcoHanbHbIX AaHHbLIX ONpPeAeseHHOMY ULY WAW ONpefeNeHHOMY KpYry nuu;

PacnpocTpaHeHWe NepcoHanbHbIX [AaHHbIX - AeWCTBUS, HanpaBfieHHble Ha pacKpbiTue
NepcoHaibHbIX AaHHbIX HeOMNpeaeNieHHOMY Kpyry nuu;

YHNUTOXEHUEe MepCOHaNbHbIX AaHHbIX - AeACTBWSA, B pe3y/sbTaTe KOTOPbIX CTaHOBUTCH
HEBO3MOXHbIM BOCCTAaHOBUTb COAEpPXaHWe MNepCoHaNbHbIX JAaHHbIX B WHHOPMaLWUOHHOM
cucTeme NepCcoHanbHbIX AaHHbLIX U (MNK) B pe3ynbTaTe KOTOPbIX YHUUTOXAKTCA MaTepuanbHble
HOCUTENN MepPCOHaNIbHbIX AaHHbIX.

2. O6uwme NoMoXeHns

2.1. HacTosuee [llonoxeHne 06 opraHmsauum o06paboTKM NEpCOHaNbHbIX [faHHbIX B
FAMNOY CO «WMNT» 6e3 ucnonb3oBaHWA CpefcTB aBToMaTtmsauuun (ganee - TlonoxeHue),
pa3paboTaHO B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuitickoli ®egepauun 0 NepcoHanbHbIX
JaHHbIX (ganee - MAH) 1 HOpMATUBHbLIMWU NPaBOBbIMU aKTaMU (METOAMYECKUMU LOKYMEHTaMW)
thefepanbHbIX OPraHOB UCMOMIHUTENBLHON BaCTM No Bonpocam 6e3onacHocTy MAH.



2.2. Hactoswee TlonoxeHue onpegenseTr OCHOBHble  MPUHUUNBLI  0becneyeHus
6esonacHocT MAH npu ux obpaboTKe 6€3 MCNOAb30BaHMA CPeACTB aBTOMaTU3aunm, a Takxe
OTBETCTBEHHOCTb PabOTHMKOB, YYacTBYHOLWNX B TaKo 06paboTKe.

2.3. TonoxeHne o693aTeNbHO ANsS WCNOMAHEHUS BceMu paboTHuUkamum [AMOY CO
«MNT» (panee - YupexpaeHue), HEMOCPEACTBEHHO YyuyacTByOwWwUMM B obpaboTke TMAH 6e3
MCMnonbL30BaHMA CpeAcTB aBTOMAaTU3aLUMN.

3. OobecneyeHne 6e30MacHOCTN NepcoOHaNbHbIX AaHHbIX

3.1. MNAOH npu n“X HeaBTOMATU3UPOBAHHON 06paboOTKe AO/MKHbLI 060CO6NATLCA OT WHOIA
nHhopmaynm, B HacTiiocfn nytem ukcaymm mx Ha OTAENbHbIX MaTepuanbHbiXx HocuTenax MAOH,
B CMeumnanbHbIX pasfenax Uam Ha nonsx hopm.

3.2. He ponyckaeTcA xpaHeHue TM[H pa3NnuHbIX KaTeropuit Ha OAHOM MaTepuasnbHOM
HocuTene.

3.3. He gonyckaeTca ukcaums Ha ogHoM GymaxxHom HocuTene MAH, uenn obpaboTku
KOTOPbIX 3aBELOMO HE COBMECTMMBI.

3.4. Tpu wncnonb30BaHUM TUMOBbIX (OPM [LOKYMEHTOB, XapakTep WHgopmauum B
KOTOpbIX MpegnonaraeT wnuM AonyckaeT BKAWYeHue B Hux TAH (panee - Tunosas opma),
JOMKHbI cobntofaTbCs cnefyolwme ycnosus:

- TunoBas (hopma UNu CBsA3aHHble C Heli AOKYMEHTbI AO/MKHbI COfepXaTb CBeAeHUs O
uenu obpaboTkm MAH, uma (HammeHoBaHUe) W afgpec onepatopa, PamMuIni0, UMS.
O0TYecTBO U appec cyb6bekTa MAH, MCTOYHMK nonydeHusa MH, cpokn 06paboTKu
MAH, nepeyeHb pgenctBuidi ¢ MAH, KoTopble 6yAyT COBeplIATLCA B Mpouecce MX
06paboTku, obuwee onucaHuWe WUCNOMb3YEMbIX OMepaTopoM cnoco6oB 06paboTKM
MLLH;

- Tunosas opma JOMKHa npegycmaTpuBaTh Moje, B KOTOPOM Cy6bekT MOH mMoxeT
MOCTaBMUTb OTMETKY O CBOEM COr/laCMM Ha HeaBTOMaTU3NPOBaHHYK 06paboTKy MAH,
npuM HeoH6XO0AUMOCTU MOMYYEHUS NMUCbMEHHOT O cornacusa Ha o6paboTky MAH;
TUNoBas ¢opma AO0/KHa ObiTb COCTaBfeHa TakuMm 06pa3oMm, 4TOObl KaxAbll ©3
cybvekTtoB [AH, wWMen BO3MOXHOCTb O03HAKOMUTbLCA CcO cBoumu  TAH,
cofepXxalwumnucs B AOKYMEHTe, He Hapylas MpaB W 3aKOHHbIX WHTEPECOB MHbIX
cy6bekToB MAH;

- Tunosas (opMa [O/MKHA MCKIKYaTb 06befMHeHUe nonei, npefHasHayeHHbIX ANS
BHeceHMsa MAOH, uenn 06paboTKU KOTOPbIX, 3aBEOMO He COBMECTUMbI.

3.5. [OomkHOo ob6ecneymBaTbCA pas3fefibHOe XpaHeHMe MaTepuasbHbIX HOCUTENen,
cogepxawmx MAH. 06paboTKa KOTOPLIX OCYLLECTBASETCA B Pa3/INUHbIX Lensax.

3.6. TIpun HecoBMeCTUMOCTW  LeNeil  HeaBTOMaTM3MpOBaHHON  06paboTku  TMAH,
3a)MKCUPOBAHHbLIX HA O4HOM MaTepuanbHOM HOCWUTeNe, ecAn MaTepuanbHblii HOCUTENb He
No3BONSET OCYLWecTBNATL 06paboTKy MAH OTAENbHO OT APYrUX 3a)MKCUPOBAHHbLIX Ha TOM e
HocuTene MAH, 4OMKHBI 6bITh NPUHATHI Mepbl N0 o6ecrnevyeHUto pasfensHoi o6paboTkm MAH, B
YacTHOCTMK:

npM Heo6XOAUMOCTM WCMNONb30BAHUSA WU pacnpocTpaHeHusa onpegeneHHbix MOH
OTAENbHO OT HaxOAfALMXCA Ha TOM >Ke MaTepuansHoOM Hocutene apyrux [MAH,
ocywectsnigeTcd kKonupoBaHume T[H, nNoAnexawmx pacnpoCTPaHEHUHD WK
MCMOMb30BaHUIO, CNOCOO0OM, UCKOYAKLWUM OLHOBPEMEHHOE KonupoBaHue MAH, He



nognexatunx pacnpocTpaHeHuto n NCMONb30BaHUIO, NCnosb3yeTcs
(pacnpocTpaHsetca) konus MAH;

- Mpu HeoBXOAMMOCTU YHUUTOXEHUA WAM 610KUpoBaHMA 4vacTu MOH yHUYTOXKaeTcs
nnm 61OKUPYeTCAa MaTepuanbHbli HOCUTENb C NpeABapuTeNbHbIM  KOMUPOBAaHUEM
CBELEHUN, He Mnojnexalmnx YHUUTOXEHWUIO WA  6GNOKMPOBaHUIO, CNOCO6OM,
NUCKNKYaLWMM OLHOBPEMEHHOe KonupoBaHue [MAH, nognexawmnx YHUUYTOXEHWUIO
nnn 610KNPOBaHUIO.

3.7. PaboTHUKM YupexpAeHus, OCyWecTBAAKOLLME HeaBTOMAaTU3MPOBaHHYK 06paboTKy
MAH, 4OMKHbI MMETb gocTyn K MAH B COOTBETCTBUM C «[lepeyHeM [O/MKHOCTE PabOTHUKOB,
LONYLUEHHbIX K 06paboTKe MepcoHanbHbiX AaHHbIX B FTAMOY CO «UMT»», yTBEpPXAEHHbIM
OvpekTopoM YupexaeHus.

3.8. Heob6xoaumMo npuMHMMaTb OpraHu3aunOHHble (0OXpaHa MOMELLEHWUIA) WU TeXHMUYECKue
Mepbl, WCK/MOYawliMe BO3MOXHOCTb HECaHKLUMOHWPOBAHHOIO [JOCTyMna K MaTepuasbHbIM
HocuTenam TMAH.

3.9. YupexfieHue He nepefaet matepuanbHble HOCUTENN NEPCOHANbHbLIX AAHHbLIX NH0ObLIM
nuuam, 6e3 NUCbMEHHOro cornacus cy6bektoB TMAH, 3a UCKNOYEHWEM ClyyaeB, KOrga 3Tto
Heo6Xo4MMO B Lensx npefynpexieHns yrposbl XU3HU U 300p0Bblo cybbekTa MAH, a Takxe B
MHbIX Cyvasx, NpeAyCMOTPEHHbIX 3aKOHOAaTeNbCTBOM Poccuiickoli depepaymn.

3.10. Tlpu nepepgavye MmaTepuanbHbiX HocuTenei, cogepxawmnx [MAH, TpeTbeil CTOPOHe
LOMKHbI ObITb MPUHATLI MEPbI, UCKOYAlOLW e BO3MOXHOCTb HECAHKLMOHUPOBAHHOIO AOCTyna
K MAH.

3.11. Tpu nepepgavye MaTepuanbHbiX HOCUTeNei, cogepxawmx [MAH, TpeTbeil CTOPOHe
JOMKHO 6bITb NOATOTOBMEHO CONPOBOAUTENbBHOE MWUCbMO, B KOTOPOM 3a)MKCUMpPOBaH COCTaB
nepefaBaeMblX MaTepuanbHbIX HOCWUTENeR, C yKasaHWeM KOJMYecTBa CTpaHuLy And GyMaXKHbIX
HOCUTenNei, ¢ yKasaHMeM CTeMeHWn KOH(pMAeHUMaNnbHOCTU (eCcin He0BX0AMMO).

3.12. O (akTe nepegaun/npuema MaTepuanbHbiX HocuTenen, cogepxawmx TO4H.
fenatoTca COOTBETCTBYHOLLME  3amnucu B XXypHanax yueTa  ucxofsuwei/Bxogsuei
KOppecnoHAeHumn.

3.13. Tlpu npueme maTepuanbHbIX HOocuTenei, cogepxawmnx MAH, AOMKHbI 6bITb NPUHATHI
Mepbl, 06ecrneymBaloLLne NX COXpPaHHOCTb. Mpu npmeme 6yMaXKHbIX HOCUTENER paboTa C TaKUMU
HOCUTENAMW [O/KHA OblTb OPraHM3oBaHa, B COOTBETCTBMWU C MPUHLUNOM KOH(PUAEHLMANbLHOTO
[leNonpoun3BOACTBA, LeNCTBYIOLLEN0 B YUpexXaeHUu.

4. XpaHeHWe NepcoHanbHbIX AaHHbIX

4.1. Tpun xpaHeHUM MaTepuanbHbIX HocuTened MAH AOMKHbLI coBMOAaTHCA YCNOBMA,
obecneymBaroWwme coxpaHHocTb MAH, NCKAOYaKOLWMe HECAHKLMOHUPOBAHHbIA K HUM JOCTYn.

4.2. MatepuanbHble Hocutenu MOH AOMKHbI XPaHWUTbCA B Mpefenax KOHTPOIMPYeMOW
30HbI.

4.3. TeppuTopus  KOHTPOAMPYEMOW 30HbI  Onpefensiercs  npukasom  JupekTopa
YupexaeHus.

4.4, 3anpelieH BbIHOC UAK KOoNupoBaHWe HocuTenel MAH.

4.5. B Hepabouee Bpems W Bpemsa OTCYTCTBMA HEOOXOAMMOCTW wucnonb3oBaHua T[14H
mMaTepuanbHble HocuTenu TAH AO/MKHbI XPAHUTLCS B XpaHUAULLAX MaTepuanbHbIX HOCUTeNei
MAax.



4.6. MepeyeHb XpaHuUnuw, onpegenseTca B «)XypHane y4yeTa XpaHUAWLW, HOCUTeNeW
NMepcoHanbHbiX AaHHbiX B T[AMOY CO «WMT»», ¢opma KOTOPOro YyCTaHOBNEHa B
MpunoxeHnn 1K HacToAwemMy [MoNOXeHUIO.

5. YHWUTOXEHUe nepcoHanbHbIX AaHHbIX

5.1. YHuuToxeHue MAH - geiAcTBMA, B pe3ynbTaTe KOTOPbIX CTAHOBUTCA HEBO3MOXHbIM
BOCCTaHOBUTL cogepxaHue MNOH n (MNK) B pe3ynbTaTe KOTOPbIX YHUUTOXAKTCA MaTepuasnbHble
HocuTenn T1AH.

5.2. YHuutoxeHue Hocutenen MAOH ocywectBnaercqd B TedeHue 30 AHeid C MOMeHTa
oT3blBa Cyb6bekTOoM [MAH cornacus Ha o6pa6oTky [MMAH (ecnn 6onee KOPOTKUIA CPOK He
npeLycMOTPEH COOTBETCTBYIOLLMM JOrOBOPOM, CTOPOHOW KOTOPOro ABNSETCA YUpexaeHune) nm
ncTevyeHnsd Cpokos 06paboTku MAH, B TOM YnC/ie XPAHEHUSA B apXuBax.

5.3. YHWUTOXeHMeM OyMmaxHbiX HocuTeneid T1AH  3aHMMaeTcs  KOMUCCUS MO
opraHusayumn pa6oT no 3awnute MAH, co3gaBaemas NpuUKasom AupekTopa YupexgeHus.

5.4. BymaxHble Hocutenu MAH (4OKYMEHTbI, UX KOMWUMW, BbIMWUCKW), YHUUYTOXAKOTCH
NyTéM W3MENIbYEHUA Ha Me/jKWMe 4acTu, WCKIYarwwme BO3MOXHOCTL MOCNEAYIOLEro
BOCCTAHOB/IEHUSA UH(OPMALUU, UK CKUTaTCA.

5.5. Mo OKOHYaHUWM  YHUUTOXEHUA OGymaxHbiX HocuTeneih TOH  Komuccuei
COCTaBNAETCA «AKT 06 YHUUTOXEHUM OYMaXKHbIX HOCUTENEe NepCcoHaNbHbIX AaHHbIX», Qopma
KOTOpPOro yctaHoB/ieHa B [MpuUoXeHNn 2 K HacToAwemy MonoxeHuno.

5.6. Komuccns cocTaBnseT U NOANUCLIBAeT B [ABYX 3K3eMMasapax COOTBETCTBYIOLW U
«AKT 00 YHUUTOXEHUN BYMaXHbIX HOCUTENe MepCcOHaNbHbIX AaHHbIX». B TeuyeHue rpex gHel
nocfie COCTaB/ieHMS aKT HanpaBnsfetTca Ha yTBepXpaeHwe [Aupektopy YupexgeHus. [locne
YTBEPXAEHUS OAMH 3K3EMNAAP akTa ocTaetca y OTBETCTBEHHOrO 3a opraHusauuto o06paboTku
MAH, BTOPOI 3K3eMNASP MepefaeTcs B apXMB Ha XpaHEHWe.

6. OTBETCTBEHHOCTb

6.1. OTBETCTBEHHOCTb 3a Haffexallee W CBOeBPEMEHHOEe BbINOJHEHUE QYHKLWNA,
NPeAyCMOTPEHHbIX HACTOALWMM MOMIOXKEHWEM, HeceT OTBETCTBEHHbIA 3a OpraHu3auuio
06paboTkn MAH B YupexxaeHun.

6.2. Ha OTBETCTBEHHOrO0 3a opraHusaumnto o6paboTkm MAH B YupexaeHnn Bo3naraeTcs
nepcoHasnbHas OTBETCTBEHHOCTH 3a:

- co3faHue Hajnexawux ycloBuiA aas Mcnonb30BaHNS JOKYMEHTOB;
- COXPaHHOCTb JOKYMEHTOB.

7. CpoK geiAicTBMA N NOPSAAOK BHECEHUSI M3MEHEHWIA

7.1. Hactosuwee MNMonoxeHne BCTynaeT B CUYy C MOMEHTA €r0 YTBEPXAEHMNA U AelCTBYET
6eccpoyHO, 10 3aMeHbl €ro HOBbIM [M0/10XEHNEM.

7.2. W3MeHeHMs W [JONOSMHEHWA B HacToswee [1oN0XEeHMe BHOCATCA MPUKa3oM
OvpeKkTopa YupexaeHus.



