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1. O0uIMe moJI0KeHus

1.1. IlpaBuna o6MeHa JeIOBBIMH MOAAPKAMH U 3HAKAMH JIEJIOBOTO TOCTEIPUHUMCTBA B
[ATIOY CO «Mpbutckuii monmutexHukym» (nanee — IlpaBuma) paspaboTanHbsl B
cootBeTcTBUM ¢ DenepanbHbiM  3akoHOM OT 25.12.2008 1. Ne 273-®3 «O
IPOTUBOJECHCTBUU KOPPYIILIUN.

1.2. TlpaBuna omnpeaensroT eauHble il Bcex pabotHukoB B ['AIIOY CO
«MpOUTCKHUI MOTUTEXHUKYM» (flajee — paOOTHHUKHU, YUpexJAeHHE) TpeOOBaHUS K
JTApEHUIO U TIPUHSTHIO JEJIOBBIX MOJAAPKOB.

1.3. YupexxneHue noaiep>KMBaeT KOPIOPATUBHYIO KYJBTYpPY, B KOTOPOU JEIOBBIC
IIOJApKHU, 3HAKU JEJIOBOIO TOCTEIPUMMCTBA U IIPEACTABUTEIILCKUE MEPOIPUATHS
paccMaTpuBaTbcid PAOOTHUKAMH YUPEXKIECHUS TOJBKO KaK HWHCTPYMEHT JUIs
YCTAHOBJIEHUSI MW TOAACPKAHUS JICJOBBIX OTHOLIEHMA U KakK IIPOSIBIICHUE
OOIIIETIPUHATON BEXKIMBOCTU B XOJE JACITEIHLHOCTH Y UPEIKICHHUS.

1.4. YupexneHne HCXOIWUT U3 TOTO, YTO JOJTOBPEMEHHBIE JIEJIOBBIE OTHOILICHHS,
OCHOBBIBAIOTCSL HA JIOBEpUH, B3aMMHOM YBAKECHHMH, YCIIEXE YUPEXKICHHUS.
OTHOIIEHHS, TPU KOTOPBIX HAPYIIAETCS 3aKOH U MPUHIUIBI JEJIOBOM 3THKH, BPEIAT
penyTanuu YUpexaeHusl 1 4eCTHOMY UMEHHU €€ paOOTHHUKOB U HE MOTYT O0ECIIEUHTh
YCTOMUYMBOE JTOITOBPEMEHHOE Pa3BUTHE YUpexkAeHUs. Takoro poja OTHOILIECHUS HE
MOTYT OBITh IPUEMJIEMBI B IPAKTUKE PAOOTHI Y UPEKICHUS.

1.5. HetictBue IlpaBun pacnpocTpaHsieTcss Ha BCeX paOOTHUKOB YUpPEXKICHUS, BHE
3aBUCHUMOCTH OT YPOBHS 3aHMMaeMOW JOMKHOCTH. [lol TepMUHOM «pabOTHUK» B
HacTosmux [IpaBuiax moHMMAarOTCS MTATHBIE PAOOTHUKH C TTOJIHOW WJIM YACTUYHOU
3aHATOCTBIO, BCTYIIMBIIME B TPYJOBBIE OTHOLICHUS C Y UPEKACHUEM, HE3ABUCUMO OT
UX JOJKHOCTH.

1.6. PaboTHrKaM, MpeACTaBISIONIMM UHTEPECHl Y UPEKACHUS WA JCHCTBYIOIIUM OT
€ro HMMEHH, BaXXHO TOHUMATh TPAHUIBI JOMYCTUMOTO IOBEIEHUS TpU OOMEHE
JEIOBBIMU ITOJApKaMU U OKa3aHUHU JIEJIOBOTO FTOCTEIIPUUMCTBA.

1.7. Tlpu ymoTpebGneHun B HacTosmux [IpaBuiaax TEPMUHOB, OIMCHIBAIOIIMX
TOCTENPUUMCTBO, «IIPEACTABUTEIBCKUE MEPOTIPUITHUS», «JI€IOBOE TOCTENPUUMCTBOY,
«KOPIIOPATUBHOE TOCTEINPUUMCTBO» — BCE MOJIOKEHUS JaHHBIX [IpaBuil mpUMEHHUMBI
K HUM OJIMHAKOBBIM 00pa3oM.



2. llesin 1 HAaMepeHust
2.1./lannblie [IpaBuna npecienyeT caeAyrOnme ueiu:

- o0OecrieueHue e,Z[I/IHOO6p8.3HOFO IIOHUMAHUA POJIHM M MCECTa HOCJIOBBIX ITIOJAPKOB,
ACJIOBOI'0 ITOCTCIIPUMUMCTBA, IIPCACTABUTCIIBCKUX MCpOHpI/IﬂTI/Iﬁ B HCHOBOﬁ ITPaKTHKC
IMOJIMTCXHUKYMA,

- MUHUMHU3HUPOBAHHME PHCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JIOYNOTpEOJICHHEM B
00J1aCTH NOJJaPKOB, IPEICTABUTEIbCKUX MEPOTIPHSITHIA;

- MOJICPKAHUE KYJIbTYPhI, B KOTOPOU JIEJIOBBIE MOJAPKH, JIEJIOBOE TOCTEIIPUUMCTBO,
MPEJICTABUTENBCKUE MEPONPUATHS PACCMATPUBAIOTCA TOJIBKO KaK MHCTPYMEHT IS
YCTAHOBJICHHSI W TOJJCPAKAHUS JEJIOBBIX OTHOIIEHHMM M KAaK MPOSBJICHUE
OOIIETIPUHATON  BEXJIMBOCTH B XOJE€  BEIACHUS  CBOCH  JIEATEIILHOCTH
MIOJIMTEXHUKYMOM.

3. IlpaBmia oOMeHa [eJIOBbIMHM MOJAapPKaMM M 3HAKaMH [1eJIOBOI'O
rocTenpuuMCTBA

3.1. PaGoTHuku YupexaeHus MOTYT MOJIy4yaTh JCJIOBBIC MOJAPKH, 3HAKU JICJIOBOTO
FOCTEIPUMMCTBA TOJIBKO Ha O(QUIMATBHBIX MEpPONPUATHSIX, €CIH ITO HE
MIPOTUBOPEYUT TPEOOBAHUSIM AHTUKOPPYMIIMOHHOTO 3aKOHOJaTelbcTBa Poccuiickoit
@denepanuy, aBTOHOMHOIO  OKpyra, HacroswmuMm  [IpaBunam,  JIOKaJdbHBIM
HOPMATUBHBIM aKTaM Y UpEKICHUS.

3.2. Tlogpapku u ycioyru, NPUHUMAEMbIE W TMPEIOCTABISAEMbIE YUPEKICHUEM,
MepeatoTCsl U MPUHUMAIOTCA TOJIBKO OT MMEHM YUpexXAEHUs B ILIEJIOM, a HE Kak
MOIAPOK WJIU Tepeiada OT OTACIBHOTO PA0OTHUKA Y UPEKICHUS.

3.3. IIpu B3aUMOJEHCTBHUM C JIUIIAMU, 3aHUMAIOIINMU JOJIKHOCTU TOCYJapCTBEHHOM
(MyHUIIMITAJIEHOW ) CITY kOB, CIENYyET PYKOBOJACTBOBATbHCS HOpMaMH,
pPEryJUPYIOIUMH  3THYECKHME HOPMbl W TMpaBWia CIYy)KEOHOTO  TOBEICHUS
roCyJIapCTBEHHBIX (MyHULIMTAIBHBIX) CTY>KAIIUX.

3.4.]lenoBBIe MOAPKH, MOJJICKAIUE JAPCHUIO, U 3HAKH JICIOBOTO TOCTCIIPUUMCTBA,
KOTOphle pPAOOTHUKK YUpexkAeHUS OT HUMEHU YUpexKJACHUS MOTyT IiepeaaBaTth
OPYTUM JIMIAM U OpraHu3alusaM, WK IPUHAMATh OT UMEHU Y UPEKICHUS U APYTUX
JIUL] W OpraHu3alvid B CBSA3M CO CBOEHM TPYAOBOM NEATEIBHOCTBIO, a TaKXKe
MPEACTABUTENBCKUE PACXOlbl, B TOM YHCJIE, Ha JIEJOBOE TIOCTECIPUUMCTBO U
MPOJBMIKEHUE YUPEXKACHUSA, KOTOpPbie pAOOTHUKH YUpEXKISHHUS OT HMCHH
YupexIeHuss MOTYyT HECTH, JIOJDKHBI OJHOBPEMEHHO COOTBETCTBOBATH CIICAYIOLIUM
KPUTEPUSIM:



— OBITH pasyMHO O6OCHOBaHHBIMI/I, COPasMCPHBIMHU MW HE ABJLTHBCA MPCAMCTAMU
POCKOIIH,

— CTOMMOCTb NoJiapka He MoxkeT npesbimarh 3000,00 pyoneii;
— pacxoabl JOJKHBI OBITH COTJIACOBAHBI C TUPEKTOPOM Y UPESKICHNUS,

— HE MPEJACTaBIATH COOOW CKpPBITOE BO3HArpaKAcHWE 3a YCIyry, ACHCTBHE WIIU
0e31eiicTBre, TOMYCTUTEIBCTBO WM MOKPOBUTEIHCTBO, MPEAOCTABICHUE TIPaB WIIH
MIPUHSTHE OMPEACIICHHBIX PeIIeHN MO0 MOMBITKY OKa3aTh BIMSHUE HA TOTydaTess
C MHOM HE3aKOHHOM MJIM HEATUYHOH I11E/IbIO;

— HE COo3/aBaTh IS IoJydaresis o0sA3aTeNbCTBA, CBSA3AaHHBIE C €ro JOHKHOCTHBIM
MOJIO’KEHUEM WJIU UCIIOJTHEHUEM UM CITYKEOHBIX (JI0JKHOCTHBIX) 00SI3aHHOCTEH;

— HE CO3/1aBaTh PEMYTAIMOHHOTO pUCKa JIJIsl YUpeKIeHUs, pAOOTHUKOB M UHBIX JIUII
B CIydae pacKpblTus HMHGPOPMAIMKM O COBEPIIEHHBIX MOJIapKaX W TTOHECEHHBIX
MPEJICTABUTENBCKUX PACX01AX;

— HE TMNpPOTUBOPEYUTHh MPUHIMIAM U TpPeOOBAaHUSAM AHTUKOPPYNIIMOHHOIO
3aKOHOJATEIBCTBA Poccniickon denepanun, HAaCTOSAIINX [IpaBwuu,
AHTUKOPPYIIIMOHHOMN MOJUTUKU YUPEKIEHUsI, KoJIeKca MPpo()eCCUuOHATBHON STUKU U
JIPYTUM JIOKAJIbHBIM aKTaM YUpeXJICHHUS U OOIICTIPUHATHIM HOPMaM MOpaIH U
HPABCTBEHHOCTH.

3.5. JlenmoBbie MoAapku, B TOM YHUCJIE B BHUJAEC OKa3aHUsA YCIYT, 3HAKOB 0CO0OTO
BHUMAHUSI M Y4YacTHsl B Pa3BJICKATEIbHBIX W AHAJIOTMYHBIX MEPOIPUATHUSIX HE
JOJKHBI CTaBUTh MPUHUMAIOIIYI0 CTOPOHY B 3aBUCUMOE IOJI0KEHUE, MPUBOJIUTH K
BO3HMKHOBEHHUIO KaKMX-TMOO BCTPEUHBIX 0053aTEILCTB CO CTOPOHBI MOTYYaTeN sl WIH
OKa3bIBaTh BJIMSHUE HAa OOBEKTUBHOCTH €T0 JCIOBBIX CYXKICHUW W pemeHui. 3.6.
[Ipy mnomydyeHuM [€JI0BOrO TNOAAPKA WM 3HAKOB JI€JIOBOrO TOCTEINPUUMCTBA
pabOTHUK YUpexKJIeHHUS 0053aH MPUHATHL MEPHI MO HEAOMYIIEHUIO BO3MOXHOCTH
BO3HMKHOBEHHUS KOH(MIWKTa WHTEpEcOB B coOTBeTCTBUU C [lojoxkeHuem o
KOH(DJIUKTE MHTEPECOB, YTBEPKICHHBIM JIOKAJIHHBIM HOPMATUBHBIM  aKTOM
YupexaeHus.

4, TlpaBa m 0053aHHOCTH PA0OOTHUKOB YUpexJAeHUs] P OOMEHe JeJIOBbIMHU
NMOJApPKaMM U 3HAKAMM /1eJI0BOT0 rOCTENPHUUMCTBA.

4.1. PabOTHUKY, MIPEJCTABIISIT HHTEPECHl Y UPEKICHUS WM JIEUCTBYS OT €r0 UMEHH,
JOJDKHBI TIOHMMATh TPAHUIIBI JOMYCTUMOTO TIIOBEJCHUS MpPU OOMEHE JeJIOBBIMU
MOJapKaMH U OKa3aHUM JIEJIOBOTO FOCTEPUUMCTBA.

4.2. PaboTHUKK Y4pexJeHHUs BIIpaBe JApUTh TPETHUM JIHMIIAM M TOJydYaTh OT HHX
JICJIOBbIE  TMOJIAPKH, OPraHU30BbIBATH M y4YaCTBOBAaTb B NPEIACTABUTEIBCKHUX



MCPOIIPpUATUAX, CCIIU 3TO 3dKOHHO, STUYHO M ACJIACTCA MCKIIIOYHUTCIIBHO B JICJIOBBIX
HEJAX, ONMpCACICHHBIX HACTOAIMMHA HpaBI/IHaMI/I.

4.3. CTOMMOCTh U TIEPUOIUYHOCTD JAAPEHUS U MOJyUYEHUs JETOBBIX MOJAAPKOB W/WIH
y4acTusi B NPEACTABUTEIIBCKUX MEPONPHUATHUAX OJHOIO M TOTO K€ TPETHEro JIMLIA
JOJDKHBI  ONPENENAThCS  JIEJOBOM  HEOOXOAMMOCTBIO U OBITh  pa3yMHBIMH.
IIppyHuMaeMble JEJIOBbIE TNOJAPKA U JEJIOBOE TOCTEIPUMMCTBO HE JOJDKHBI
IPUBOJUTh K BO3HMKHOBEHMIO KaKMX JIMOO BCTPEUHBIX 0053aTENbCTB CO CTOPOHBI
MOJTy4YaTes /WM OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTD €T0 JICJIOBBIX CYXKICHUN U
pELICHUN.

4.4. Tlpu n0OBIX COMHEHHUSIX B MPABOMEPHOCTH WJIM STUYHOCTH CBOUX JEHCTBUMI
paboTHUKM  YupexaceHus o0O0s3aHbl TMOCTaBUTh B HW3BECTHOCTh JHUPEKTOPA
YupexaeHuss 1 TpOKOHCYJIbTUPOBATLCA C HUMH, MPEKIE YEM JapUTh UM MOJy4aTh
MOJApKY UJIM Y4aCTBOBATH B TE€X WJIM UHBIX MPEACTABUTEIILCKUX MEPOTPUATHUSIX.

4.5. PaboTHukM YupexAcHUs HE BIPaBe HMCIOJIb30BATh CIY)XKEOHOE IOJIOKEHHUE B
JIMYHBIX LEJISIX, BKJIKOYas UCIIOJIb30BAHUE UMYILECTBA YUPEKACHUS, B TOM YHUCIIE: —
JUISl TIOJYYEHUS! MOJApKOB, BO3HATPAXKICHHS U WHBIX BBITOJA ISl ce0f JIMYHO U
Apyrux Il B OOMEH Ha OKa3aHhe YUpekKJICHUEM KaKux-Iubo  yCIyT,
OCYIIECTBJICHUSI JIMOO HEOCYIECTBICHUS ONPEIEICHHBIX JIEUCTBUM, Iepeaadu
nH(}OpMAaIHU, COCTABIIAIONICH KOMMEPUECKYIO TalHY;

— U IMOJYUYCHHA IIOAAPKOB, BO3HATI'PAXKIACHUA W HMHBIX BBII'OA OJIA ce0s JTUYHO U
APYyIrux JIMI B IIpOHECCC BCACHUA OCI Y‘Ipe)KI[eHHﬂ, B T. 4. KaK JO, TaK H IIOCJIC
IIPOBCACHU:A IICPCTOBOPOB O 3aKIIOUCHHUHN I'PAKIAAHCKO-IIPABOBLIX JOI'OBOPOB M MHBIX
CACIIOK.

4.6. PaboTHuKaM YupexJeHuss HE PEKOMEHAYyeTCs NpPUHHUMAaTh WIM IepeaaBaTh
MOJAPKH OO0 YCIYTH B JTOOOM BHJIE OT TPETHUX JIMI] B KauecTBe OJIaroJJapHOCTH 32
COBEpILEHHYIO YCIYTY WU JaHHBINA COBET.

47. He nomyckaercs mepenaBaTh W MPUHUMATh TOJAPKH OT YUPEXKICHHUS, €ro
pPabOTHUKOB M MPEJICTaBUTEIEH B BUJE JICHEXKHBIX CPEJICTB, KaK HAJIUYHBIX, TaK U
OC3HAJIMYHBIX, HE3aBUCUMO OT BaJIIOTHI, a Takke B ¢GopMe aKIUil WIM HHBIX
JIUKBUIHBIX IICHHBIX OyMmar.

4.8. PaboTHUKHM YUPEKJICHUS JOJDKHBI OTKA3bIBATHCS OT MPEII0KEHUH, MOTyUCHUS
MOJaPKOB, OIUIATHl UX PACXOAOB M T.II., KOT/Ia MOJOOHBIC NEUCTBUS MOTYT MOBJIHUATH
WU CO3/IaTh BIEYATJIICHUWE O BJIMSHUM HA MCXOJ CACIKU, PE3yJbTaT IMPOBEICHUS
TOPIrOB, Ha NpPUHUMaeMble YupexkaeHueM peuieHus u T.0. 4.9. AnMuHUCTpanus
Yupexxnenus He mpuemsier Koppyniuu. [logapku He MODKHBI OBITH MCIIOJIB30BaHbBI
JUTSI TaY¥/TIOJTy9eHUS B3SITOK HIJIA KOPPYIIIIMU BO BCEX €€ MPOSBIICHUSX.



4.10. TMomapku u yCiayru HE JOJDKHBI CTaBUTH TMOJ COMHEHHUE UMUK WU JCIIOBYIO
pernyTanu YUpexxJIeHus Wik ee padoTHHKA. PaOoTHUK YupexaeHus, MoTyuYnuBIINT
JIEJI0BOM TTOJIAPOK, 00s13aH COOOIIUTH 00 3TOM AUPEKTOPY Y UPEKICHHUS.

4.11. PabGoTHUK YUpeKICHHs HE BIPABE MpeajiaraTh TPETHUM JIUIAM WJIH TIPUHUMATH
OT TaKOBBIX MOJIAPKH, BBIILJIATHI, KOMIIEHCAIIMU U TOMY MOJ00HOE, HECOBMECTUMBIE C
OPUHATOM TPAKTUKOW JIENIOBBIX OTHOIICHWM, HE OTBevarolue TpeOOBaHUSAM
xopormiero ToHa, crouMmocThio Bbeimie 3000 (Tpex Teicau) pyOse wiu He
COOTBETCTBYIOIHNE 3aKoHY. Ecim paOOTHUKY YUpexaeHUs MpeiaraloTcs moJ00HbIe
MOJApKH WJIM JICHBIHM, OH OO0s3aH HEMEIJICHHO COOOIMUTH 00 3TOM JHUPEKTOPY
YupexaeHus.

4.12. PaGoTHUK VYUpekACHHS, KOTOPOMY TIPH BBIOJHCHUH JIOJDKHOCTHBIX
00s3aHHOCTEH MpeIararoTcs MOJAapKH WM WHOC BO3HATrPaKICHUE KaK B IMPSMOM,
TaKk ¥ B KOCBEHHOM BHJIE€, KOTOpBIC CIIOCOOHBI IMOBJIMATH HA IOJTOTaBINBACMBIC
W/WIM TPHHHMAaeMble WM pEIICHHWsS WIM OKa3aTh BIMSHHE Ha €ro JICHCTBUSA
(6e3neiicTBUE), JOJDKEH:

— OTKa3aTbCs OT HUX U HEMEICHHO YBEJIOMHUTH CBOCTO AUPEKTOPA YUPESIKICHUS O
(dakTe mpeUIoKEHUS moapKa (BO3HArpaXJICHHS ),

— II0 BO3MOXKHOCTH HCKJIIOUUTH JaJbHECHINNE KOHTAKTBHI C JIMIIOM, IPEIIOKHBIIHM
MOJApOK WM BO3HATPAXKICHUE, CCIIM TOJBKO 3TO HE CBS3aHO CO CIY)KCOHOM
HEOOXOINMOCTBIO;

— B cllydae, €ClId ITOJapOK WJIM BO3HArpakJICHHE HE IMPEICTaBJISCTCS BO3MOXKHBIM
OTKJIOHUTHh WJIM BO3BpaTUTh, IIepeAaTh €ro C COOTBETCTBYIOIICH CIIy)KCOHOMU
3aMMUCKON JUIA TPHHATHS COOTBETCTBYIOIIMX MEP JUPEKTOPY YUpPEXKACHHUS U
MPOJO/DKHTH PabOTy B YCTAHOBJICHHOM B YUPEKICHHM IMOPSIKE HaJ BOIPOCOM, C
KOTOPBIM OB CBSI3aH MOJIAPOK MJIH BO3HArpPaXKICHHE.

4.13. HewucrnonHenue HacTosAmux [IpaBUa MOXET CTaTh OCHOBAaHUEM IS

MPUMEHEHUsT K pabOTHUKY Mep AMCIHUIUIMHAPHOTO, aJIMUHUCTPATUBHOTO,
YTOJIOBHOTO U TPa)KAaHCKO-IIPABOBOT0 XapaKTepa B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

4.14.06nacte npuMeHeHus: Hactosuux [IpaBun sBisieTcst 00s13aTeNbHBIM JJIs1 BCEX U
KOKJIOTO pabOTHHUKA YUpekKJeHUs B mepuoj paboTel B Yupexaenuu. Hactosiiue
[IpaBuia mojexxaT MPUMEHEHHIO BHE 3aBUCHMOCTH OT TOrO, KakuM o0O0pa3oM
MIEPEAAOTCS JENIOBbIE MOAAPKHU U 3HAKHU JEJII0BOIO FOCTENPUUMCTBA — HAIPSIMYIO WM
yepe3 MOCPETHUKOB.



